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Event Application
This Event Notification Form should be used by organisers who wish to hold an event in Eden.

Complete this form in accordance with our Event Guidance Notes, found on the Event on our land web page.
Remember the responsibility for safety at an event rests with the organiser through the management and planning of the event.

Once completed, please return this form, along with any supporting documentation such as a management plan, risk assessment(s), route or site plan, insurance liability, etc. to Eden District Council: estates@eden.gov.uk or post to the Estates Officer, Town Hall, Corney Square, Penrith CA11 7QF.

Please submit this form by a minimum of 6 weeks prior to your event.
You will need a minimum of £5 million Public Liability Insurance which will provide cover against injury and damages claims. You must also indemnify the Council against all third party liabilities. The Insurance Certificate must be enclosed with this application form.
Upon receipt of this completed form and supporting documentation we will review your request and contact you if we require further information.
If permission for the event is granted, we will issue to you a licence to use our land.
Event Application Form

	Event Name:

	Organisation:

Website:
	Contact:

Position:

Telephone:

Mobile:

Email:

	Type and description of event:


	Date of
Event:
	Start

Time:
	End

Time:

	
	Anticipated Numbers:


Spectators
Participants
Staff

	
	
	
	

	Location/route of event: (attach site/route map if applicable including site layout/checkpoints/shelter areas/toilets/first aid/radio points/etc.)


	Has the event been run before, if so provide details (including previous attendance numbers):


	Will alcohol be sold / provided at this event?
YES/NO
Have you obtained the appropriate permission from Eden District Council?
YES/NO

	Is the event providing regulated entertainment/music/singing/dancing?
YES/NO
Have you applied for the appropriate permission from Eden District Council?
YES/NO

	Is the event being publicly advertised? (If YES, how long before the event?)

YES/NO

	Is the event serving food/providing catering?
YES/NO
If yes, provide brief description


	Are you providing stewarding?
YES/NO
Details


	Do you require a police attendance (this could be chargeable)
YES/NO

	Are there any temporary structures//tents? (wind testing confirmation required)
YES/NO
Details


What equipment is being used? Details


	Are there any special effects/pyrotechnics
YES/NO
Details


	Do you have public/product liability insurance cover in place for this event? 
YES/NO
(Please submit a copy with this application form)

	Is the event on part of the public highway? (event staff cannot legally control/direct traffic)
YES/NO

	Have you risk assessed the event/location/route and produced a risk assessment?
YES/NO
(Please submit a copy with this application form)

	Are you following a Governing Body’s/Association’s national guidelines?
YES/NO
If so, which one?


	Is there camping associated with the event?
YES/NO
Details


	Are you providing First Aid provision? (refer to HSE guidance)
YES/NO
Details


	Who is in charge of the event on the day? Details


	What are the communications systems for emergencies (PMR/CB/Phone/Amateur, etc.)?
Details of setup (including contact details of Ofcom licence holder and User Service Provider -

Cumbria Raynet or other accredited licenced provider)

Has it been tested in location?
YES/NO

	Is traffic management and signage required?
YES/NO

	Has a parking and local impact assessment been carried out?
YES/NO

	Welfare arrangements. Details


	Waste management arrangements (including disposal of human and other waste)?
YES/NO
Details


	Will any live animals be present (including live animals given as prizes)?
YES/NO
Details ……………………………………………………………………………………………………..


	Cancellation and contingency plans included in the overall management plan?
YES/NO

	Please remember to include the additional documentation as detailed in the notes above.

	

	Other safety measures/plans/considerations specific to the event in place. Please give details:



Signed: 

Date: 
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